
 
 

Adoption Panel Member 

(Central List) 

ROLE DESCRIPTION 
 

With you we can make it happen 

St Francis’ Children’s Society is a specialist adoption agency registered with Ofsted providing a range of 

services to people for whom adoption is or might be a lifelong experience.  We are a registered charity and 

have been trusted with supporting the most vulnerable children in society for over 140 years.  Our 

approach is universal and we welcome all kinds of families for all kinds of children. 

 

 

Role Description 
 

Title:                   Adoption Panel Member 

Hours:                Panel meetings as required (usually once a month) 

Location:    St Francis’ Children’s Society Office, Milton Keynes  

Remuneration:     Expenses are payable   

                                                                                         

 

Overall purpose 
 

Independent Panel members are individuals with specific skills or backgrounds that assist St Francis 

Children’s Society in objective scrutiny regarding the proposed approval of prospective adopters, whether 

all the issues have been clarified and whether the proposal is sound. The panel members are accountable to 

the Panel Chair and the Panel Adviser. 

 

 

Key Responsibilities and Accountabilities 
 

1. To act as a panel member of the adoption panel of St Francis’ Children’s Society 

2. To read all panel papers ahead of time carefully and thoroughly and attend the meeting prepared to 

raise issues and contribute to the panel discussion. 

3. To take responsibility for participating in the making of a recommendation on each case, drawing 

on professional and personal experience. 

4. To attend panel meetings as required and be prepared to attend additional panels if requested 

5. To participate in advising the agency on practice and procedural matters as required 

6. To address diversity issues and promote anti-discriminatory practice 

7. To safeguard the confidentiality of all panel papers and panel discussions 

8. To take part in annual training events; 

9. To take part in the annual review 

 

This role description reflects the major tasks to be carried out by the post holder but in the interests of 

effective working, those tasks may be reviewed from time to time, reflecting the Organisation’s changing 

needs and circumstances.   

 

Safeguarding, Confidentiality and Equal Opportunities 

All panel members are expected to be familiar with and comply with the Society’s safeguarding, 

confidentiality and equal opportunities policies. 

Appointment to post will be subject to a satisfactory enhanced DBS check. 

The Society is first and foremost committed to safeguarding and promoting the welfare of children and young people 

and expects all staff and volunteers working with children to share this commitment.  We apply recruitment and 

selection procedures which seek to ensure that no employee or volunteer is 

appointed who may pose a risk to children or is otherwise unsuitable to work with 

them.  

 


