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ROLE  DESCRIPTION 

 

 

With you we can make it happen 

 

St Francis’ Children’s Society is a specialist adoption agency providing a range of services to people 

for whom adoption is part of their life, has been part of their life or indeed, might become a part of 

their life. 

 

We are a registered charity and have been trusted with supporting the most vulnerable children in 
society for 150 years.  Our approach is universal, and we welcome all kinds of families for all kinds 

of children. 
 

ROLE DESCRIPTION 
 

Title:     Senior Social Worker  

 

Reports to:    St Francis’ Children’s Society Manager    

 

Work base: SFCS offices Milton Keynes, or home based if within Bucks  

Service Delivery: Throughout Buckinghamshire 

Remuneration:         Senior Social Worker : Fixed salary between £34,788-£36,876 (Pro Rata)  

 

Hours:    21 hours per week. (contract to March 2024 with possible extension) 
                                 

Primary purpose:  

To provide an independent advice, counselling and support service to birth relatives entitled to a 

service from Buckinghamshire Council (BC). 

 

Primarily focused on servicing the BC contract but the postholder may be required to deliver 

similar services for other client groups. 

 

Key tasks 

1. To receive referrals from BC Adoption Team. 

2. To undertake an initial assessment of need and offer a service relevant to that need, including, 

providing up to 4 sessions. Any agreement to further work is subject to review with line 

manager and in conjunction with the manager at BC dependant on workload. Sessions are 

undertaken virtually or face to face. 

3. The sessions will provide advice, support and information in relation to: 

a. The procedure for adoption placement and adoption itself 

b. The legal implications of consenting to adoption 

c. Implications for parental responsibility and future contact 

d. Parents/relatives/guardians wishes and feelings in relation to the child 

e. Their wishes in relation to the child’s religious and cultural upbringing 

f. Helping the birth relative understand the local authority view 

g. Signposting to other services/counselling informed by and maintaining an up to date 

knowledge of relevant services. 

h. Supporting with letter box contact 



Updated August 2021 SM 

i. Support in the Wish you well contact 

j. Meeting with the adopters 

4. To hold case responsibility and manage a caseload. 

5. Undertaking the necessary preparation and follow-up association with the sessions, 
including close liaison with other professional/organisations involved. 

6. To maintain accurate and up to date records using appropriate IT systems.  
7. To ensure that data is collected and maintained in line with the Society’s management 

information requirements and BC’s reporting and to use and develop further processes for 

monitoring and evaluating services. 

8. To oversee and co - facilitate with the local authority a monthly drop-in group for those 

wanting support or access to letter box support. To evaluate and write up following the 

group. 

9. To support a monthly group for young people who are becoming parents and are affected 

by adoption with the Local Authority.  
10. To be a member of the Social Work Team within SFCS which involves a commitment to 

individual supervision, team meetings as relevant and staff meetings. 
 

 

General 

11. To work within the core values of the Society, Children Act 1989, Adoption and Children 

Act 2002, other relevant legislation, Adoption regulations and National Minimum Standards 
and the Society’s policies and procedures. To maintain an up to date knowledge of 

developments in adoption.  

12. To take responsibility to identify personal professional development and training needs and 

participate in training opportunities in order to ensure that professional competence is 

maintained and developed.  

13. To undertake further duties at the request of the Management Team. 

 

This job description is non-exhaustive; it reflects the major tasks to be carried out by the post 

holder but in the interests of effective working, those tasks may be reviewed from time to time, 

reflecting the Organisation’s changing needs and circumstances. 

Within this job description, serious consideration is given to providing opportunities for individuals 

to pursue particular areas of interest, and to develop new initiatives and expertise, where this fits 

broadly within the overall aims of the organisation. 

 

Safeguarding, Confidentiality and Equal Opportunities 

All staff are expected to be familiar with and comply with the Society’s safeguarding, confidentiality 

and equal opportunities policies. 

 

Appointment to post would be subject to satisfactory enhanced DBS clearance and where 

appropriate, local authority checks. 
 

The organisation is first and foremost committed to safeguarding and promoting the welfare of children 

and young people, expects all staff and volunteers working with children to share this commitment, and 

applies recruitment and selection procedures which seek to ensure that no employee or volunteer is 

appointed who may pose a risk to children or is otherwise unsuitable to work with them 

 

 


