
 

    PERSON  SPECIFICATION 

Factor Essential Desirable 

   

 

Qualification 

 

Social Work Qualification, DIPSW/CQSW and 

Registered with SWE  

 

 

 
Experience 

 
Minimum of 3 years post qualification 

experience in Local Authority Children’s 

Services or Adoption Team, or equivalent 

in Voluntary Adoption Agency. 

Or 3 years’ experience of working in 

mental health services with children and 

families. 

 

 
Work with all parties to an 

adoption placement. 

 

Work with families experiencing 

difficulties. 

 

 

 

Knowledge 

 

Working understanding of the 1989 

Children Act and Adoption and Children 

Act 2002 and accompanying Regulation and 

Guidance. 

 

Anti-discriminatory and non-oppressive 

practice. 

 

An understanding of the lifelong impact of 

adoption on adopted people, adoptive 

families, and birth families. 

 

Fully conversant with and able to apply 

procedures in relation to safeguarding of 

Children and Vulnerable Adults. 

 

Understanding of learning disability and 

adult mental health issues. 

 

Working knowledge and practice of 

safeguarding processes for children and 

Vulnerable adults  

 

Familiarity with local statutory and 

voluntary organisations and 

resources which may be relevant 

to this service provision. 

 

 

Skills and 

abilities 

 

Able to establish a relationship with adoptive 

family members and birth relatives which 

conveys respect and empathy, and which is 

non-judgemental. 

Work Flexibly. 

Sound assessment skills. 

Ability to deliver groupwork. 

Able to produce accurate concise records. 

 

Ability to produce detailed data 

reports.  

 

Basic Counselling skills 



 

    PERSON  SPECIFICATION 

Able to integrate casework, advice giving, 

provision of information within a supportive 

and appropriately challenging relationship. 

Able to liaise effectively with other 

professionals, and to be both challenging and 

supportive whilst maintaining independence. 

Able to work within a task centred 

framework and manage workload demands. 

Able to monitor and evaluate work. 

 ICT skills. 

 

Personal 

attributes 

 

Empathy and warmth. 

Enthusiasm and stamina. 

 

 

 

Special 

requirements 

 

Current driving licence. 

 

 

 

 

 

Safeguarding, Confidentiality and Equal Opportunities 
 

All staff are expected to be familiar with and comply with the Society’s safeguarding, confidentiality 

and equal opportunities policies. 

 

Appointment to post will be subject to a satisfactory enhanced DBS check. 

 

The Society is first and foremost committed to safeguarding and promoting the welfare of children and young 

people and expects all staff and volunteers working with children to share this commitment.  We apply 

recruitment and selection procedures which seek to ensure that no employee or volunteer is appointed who 

may pose a risk to children or is otherwise unsuitable to work with them.  

 


